AR-4 RECORD SCO TRANSFER OF STATE SHARE FROM
PAYROLL REVOLVING FUND
(PAR Gross & State Share Amounts and Employee Deductions)

Source Document:  SCO Journal Entry (ARO)
SCO Notice of Payroll Accounts Receivable

Module: Accounts Receivable (AR)

Roles: AR Payment Processor



Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

The Source Documents for recording the salary gross, state share, and employee deductions are:
1. Notice of Payroll Accounts Receivable (PAR half sheet)
2. SCO Notice of Transfer Journal Entry (JE)
An example of the Notice of PAR (half sheet) shown below shows S0 for gross, $15.29 for OASDI
and $184.59 credit for employee deductions.

STATE OF CALIFOENIA, OFFICE OF THE CONTROLLEE, DIVISION OF DISBURSEMENTS
NHOTICE OF PAYROLL ACCOUNTS RECEIVABLE
OVERPAYMENT FOH A/R # 37546) CLEARANCE # 69973 OF|11-14-2014

e p—— e o o e AGENCY APPROPRIATION ————————— e ———
FUND AGY| FY |REF/ITM FEDCATLG CA PG EL COM TSK ACCT/CODE  SOQURCE

0001000-8860Q-20144 001 -00000000- -9%- - - -00000000000 OQOO000O0
POSITION HNUMBER PAY PEERE. TIME WOREED
S0C. SEC. # NAME OF EMPLOYEE AGY. UNIT CLASS SER. T.MO.YE. DAYS HOURS
995-95-9955 DOE JA 300 145 9%%5 101 0-095-2014 0 .00
SALARY GROS5 & STATE SHARE AMOUNTS TCO BE TERANSEEERED PEE FOEM CD 62
TYPE EATE TOTAL GROSS
1 %.00 F15.29 F.00

PAYMENT TYPFE RETIREMENT * CAaSDI+ HE PREM* HE ADM*
K .00 15,29 00 .00

DIVISION OF DISBURSEMENTS WILL EECOVER EMPLOYEE DEDUCTIONS FOR

RETTREMENT FEDERAL TaX C& 5T. T&X CAas5DI OTHER DED.

.00 .00 .00 .00 :184.59 CR

£184.5358 TO BE RECOVEERED FROM EMPLOYEE BY PAYEOLL DEDUCTION

Prepared by Department of Finance, Fiscal Systems and Consulting Unit



Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

An example of the 2" source document, the SCO Notice of Transfer Journal Entry (ARO JE) shows a
Debit of $169.30 to Expenditures and a Credit of $169.30 to Cash in State Treasury. The $169.30
amount comes from the PAR half sheet: OASDI $15.29 — Employee Deduction $184.59 = -5169.30
The state share of OASDI is recovered from the payroll fund and abated back to the department’s
appropriation. The employee deductions are charged to the department’s appropriation.

In AR2-Record a PAR, an AR item was setup for $184.59, the PAR amount due from the employee.

MATL CODE 8860

ROUTE TO AGENCY STATE CCONTROLLER'S OFFICE DOCUMENT NQ
DEPT OF FINANCE ACCOUNTING AR039339
CALIFORNIA .
REFORT NO: FC-145-10-D TC-38 NOTICE OF TRANSFER DATE: 11/14/2014
FUND AGCY FY REF/ FEDERAL CT PG EL COM TSK TYP SOURCE ACCOUNT NO o
ITEM CATALOGC -=-----<DESCRIPTION------~- DEBITS CREDITS
0675 1140 169.30
8255 7005 169.30
~LO69973
JA Doe e
TO FUND STATE PAYROLL REVOLVING 169.30
0001 S010 169.30
0001 8860 2014 Q01 e 000 169.30
0001 8860 2014 001 99 c 000 169.30
0001 8860 2014 001 99 000 169.30
CLO69973
0001 JA Doe 1140 159.30
FROM FUND GENERAL FUND 169.30

TOTALS 169.30 169.30

RLP’V(':N FOR ABOVE ACTION

P AN ACCOUNTS RECEIVAELE DUE FROM EMPLOYEE FOR
S ODVERPAYMENT AND TO TRANEFER AL' THE AGENCY'S

AP Ll TL LE APPROPRIATION OR REFUNDS TO REVERTED
APPROPRIATIONS ANY EMPLOYEE DEDUCTIONS THAT MAY HAVE
BEEN WITHHELD FROM EMPLOYEE'S BEARNINGS AND ANY EMPLOYER
SHARE OF OASDI, RETIREMENT AND HEALTH PREMIUMS THAT MAY
HAVE BEEN CHARGED TO THE AGENCY APPROPRIATION AT THE
TIME OF OVERPAYMENT.

Prepared by Department of Finance, Fiscal Systems and Consulting Unit




Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

The AR Payment Processor will create a Batch Header sheet similar to the one shown below. The

sheet shows a batch total of -5169.30 and a batch count of 1. The count of 1 is reflects the number of
SCO JE’s (PAR half sheet posting).

FISCAL ACCOUNTING ENTRIES

DEPOSIT ID #
BATCH TOTAL| [169.30]
BATCH COUNT] 1
Fi 05 - MOV
PAR 5CO JE "ARD®
Amount ACCOUNTS SCO.JE # JE Date EMPLOYEE PAR# |REPORBRTING #| PHOGHAM #| ENY
150600 BThT ARO33333 42014 PARITFE4E 28601200 9333 2014
15.29 (5150500 CAS0l
150350 HE
| [184.59]] 5100000 EE share

(169.30) GL 1104 CASH ENTRHY

MOTE For AR Payment Approver process: Journal line amounts are posted OPPOSITE of what i= shown on this sheet [and the PAR half sheet]
to reflect the Expenditures side of the entry.

AR Payment Proceszor Motes:

1. Bank Account = 9399

2. Click on Journal Directly Box

3. Setup on Pavment Tab: EFT. Fund TrF. Gen Cash

4. Docurment PAR # in Motes field and reference Custorner Info [do look up)

Find Journal |0 # with path: AR > Payments > Direct Journal Payments > Modify Acctng Entries [search by Deposit ID#]

AR Pavment Processor DATE

AR Pavyment Approver DATE
Account Codes:
Emplover's share: FUND BEF
RETIREMEMT 5150600 ool oo
Qashi 5150500
HE FRER & ADR 150350

Emplovee's zshare
ALL | 5100000




Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

The AR Payment Processor will create the deposit entry in the AR Module. Steps are:
1 — Navigate to Accounts Receivable>Payments>Online Payments>Regular Deposit
2 - Enter your Business Unit in the Add a New Value tab

3 - Click Add

N
g Accounts Receivable = > Payments = > Online Payments =~ > Regular Deposit

Find an Existing Value

2 Deposit Unit
Deposit ID:
3 Add

Add a New Value

3860

NEXT

Prepared by Department of Finance, Fiscal Systems and Consulting Unit 5



Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

The AR Payment Processor will post the following fields on the Totals tab:
1 — Enter Accounting Date (SCO Journal Entry date)

2 — Enter “STATE” for Bank Code

3 - Enter “9999” for Bank Account

4 - Enter “R” for Regular Deposit

5 - Optional —enter SCO Journal number for Bank Deposit Number

6 — Enter “USD” for Control Currency

Accounts Receivable ~ > Payments = > Online Payments - > Regular Deposit

Totals | Payments

Unit: 8260 Deposit ID: NEXT

1 *Accounting Date; 11.‘14;'2014@ 6  Control Currency: USD| Q
2 *Bank Code: STWE [Q Format Currency; UsD Q
3 *Bank Account: weooQ Rate Type: e
4 "Deposit Type: R Q Exchange Rate:

5 Bank Deposit Number. |dentifier:

Prepared by Department of Finance, Fiscal Systems and Consulting Unit



Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

The AR Payment Processor will continue to enter information in the Controls Total section of the

Totals tab:

7 — Enter the Control Total Amount (should tie to the Batch Header sheet’s Batch Total and SCO
Journal amount for 1140 Cash in State Treasury)

8 — Enter Count (count is one for each PAR half sheet posting)

9 — Click on the Payments tab at the top

Totals EBaymenis 9

Control Totals

Control Total Amount: 7 -1689.30 *Count: g8 1|
Entered Total Amount: 0.00 Count: 1
Difference Amount: 0.00 Count: -1
Posted Total Amount: 0.00 Count: 0
Journalled Total Amount: 0.00 Count: 0

Prepared by Department of Finance, Fiscal Systems and Consulting Unit




Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

The AR Payment Processor will post the following fields on the Payments tab:
1 - Enter Payment ID (SCO JE number or the PAR number)
2 - Enter Amount
3 - Click on the Journal Directly box
4 - Select Electronic Fund Transfer for Payment Method
5 - Under the Additional Payment Information, select “Fund Trf” for Payment Method and Gen Cash for Cash Type
6 - Optional — document the PAR number in the Notes box
7 — Click Save

Accounts Receivable = > Payments - > Online Payments ~ > Regular Deposit

Totals Payments

Unit: 8860 Deposit ID: 119 Date: 12/16/2014 Balance: Balanced
FPayment Information Find |\
Payment Seq: 1 *Payment ID: 1 |ar039339 *Accounting Date:  11/14/2014
Amount: 2 16930 Currency: ush Q
Rate Type: Exchange Rate: 1.00000000
Payment Predictor 3 @ Journal Directly
Payment Method: 4 [Eisctronic Fund ¥ Attachments (0)
Additional Pay ormatio i i
Additional Payment Information Find | Wit
Payment Method: Fund Trf M Reference Number: Received by SC(
Cash Type: Gen Cash v
City Code:
Check Date: Eﬂ County Code: NOTE: Payment ID, Reference Number, and
s Notes fields are flex fields for departments’
Description: Tax Amount: use. Departments can use these fields
Notes 6 according to their Business Process .
PAR3TE46
i) Save | [Z] Notify | Refresh 8

Prepared by Department of Finance, Fiscal Systems and Consulting Unit



Record SCO Transfer of State Share from Payroll Revolving Fund (cont’d)

The AR Payment Processor will record the assigned Deposit ID number at the top right of the
Batch Header sheet then submit the Batch Header sheet with the source documents to the
AR Payment Approver to post the journal lines and approve the deposit transaction, see
AR5-Approve PAR- Gross & State Share Amounts and Employee Deductions

FI3CAL ACCOUNTING ENTRIES

DEPOSITID# 119
BATCH TOTAL| [169.30]
BATCH COUNT| 1
FM 05 - HOY
PAR SCO JE "ARD®
Amount ACCOUNTS SCO.JE # JE Date EMPLOYEE PAR# [(HEPORTING #| PROGHAM #| ENY
2150600 BTHT AR033333 42014 PARIS4E 28601200 9333 2014
15.23 (5150500 OASD
5150350 HE
| [124.59]] 5100000 EE share

[169.30] GL 1104 CASH ENTRY

MOTE For AR Payment Approver procesz. Journal line amounts are posted OPPOSITE of what 12 shown on this sheet [and the PAR half sheet]
to reflect the Expenditures side of the entry.

AR Pavment Processor Motes:

1. Bank Account = 9999

2. Click on Journal Directly Box

3. Setupon Pavment Tab: EFT, Fund Trf, Gen Cash

4. Docurment PAR # in Motes field and reference Custorner [fo [do look up)

AR Pavment Processor DATE

Find Journal 1D # with path: AR > Payments > Direct Journal Payments > Modify Acctng Entries [search by Deposit ID#)

AR Pavment Approver DATE
Account Codes:
Emplover's share: FUND BEF
RETIRERENT 5150600 ool [1]1]]
Qashi 5150500
HE PRE R & ADR 5150350

Emplovee's share
ALL [ 5100000




